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BTEC BUSINESS SUPPORT SHEET FOR STUDENTS AND PARENTS
Students: How can you become more proactive about helping yourself?
The approach to Level 3 BTEC study is a step up from GCSE and making an early start in gaining independent learning skills is crucial to performing well across the two year course.  We will do all we can to support you but we also need you to adopt a proactive approach to your learning from the start of the course. We would expect you to have accessed support materials and tried to work through things yourself before seeking out extra help although rest assured there is plenty of help and support available to you when you do ask for it. 
To help you develop into a strong independent learner the following can help you:

Textbooks Regular consolidation of content throughout the two years of the BTEC course is important. This means you are able to check your subject knowledge and consolidate understanding as you progress. There are 2 textbooks which cover most of the units that we study, these are available to borrow from the library and are always available for class use.
Godalming Online (GOL) The BTEC business site is constantly updated and has plenty of resources broken down by unit and assignment. Most presentation materials from lessons are available as are past papers, exemplar material and practice case studies.
The Tutor2u website at www.tutor2u.net  has a number of good presentations on key topic areas.  While many of the resources here are aimed at the A level specification rather than the BTEC specification they can provide good topic overviews. Other websites will be recommended depending on the topic.
Real world business news A student who regularly watches and discusses the business news will enhance their understanding and will be able to show awareness of contemporary events in their writing.  Having the BBC app on your phone is a quick an easy way to check in with the business news.  
Radio and TV There are a number of good business programmes that are often shown on TV watch out on the schedules for programmes that are of interest – ‘Inside the factory’ which is on e-stream provides a series of programmes about how businesses operate for example.  There have been documentaries aired recently on businesses such as Ikea and Marks and Spencer.  There are a number of radio programmes also that focus on business and can be listed to as podcasts such as ‘Wake up to money’ on Radio 5, ‘In Business’ and ‘The Bottom Line’ on Radio 4.
Use all the resources available to you in college As well as resources available to you in the Department make sure you check out the resources available in the ILC.  Both the Business and Economics sections are well stocked. Outside of lesson time the department also has an open door policy, whereby you can ask any member of staff for help and guidance if you need it. For any query about the course read the Student Handbook
What students are working towards

Throughout the course students will sit regular assessments. On the BTEC course they are formally assessed through their coursework (a grade given at the end of each assignment) and through official benchmark tests when working towards an external assessment (units and course progression shown below). The outcome of this combination of assessments will contribute towards their Annual Review Grade (ARG).
Extended Certificate (equivalent to one A level over 2 years) 4.5 hours per week
4 Units of work
2 Units in Year 1   +   2 Units in Year 2

National Diploma (equivalent to two A levels over 2 years) 9 hours per week
8 Units of work
4 Units in Year 1   +   4 Units in Year 2

How the assignments work
· You are given an assignment with a scenario and tasks to complete

· There will be a hand in deadline and you must complete the work to hand in at a set time

· The teacher will prepare you for completing each task

· Each of the tasks can be graded at Pass, Merit and Distinction
Crucial point – be aware!!

To get a pass/merit/distinction grade in a unit you have to get the pass/merit/distinction in EVERY assignment of that unit.

For example, in Unit 1 there are 3 assignments, 1.1, 1.2 and 1.3.
To get a Merit in Unit 1 you must pass all the M criteria in ALL of those assignments.
Hand-in policy

· Each assignment is given a deadline. These will be given to you at the start of the assignment and can also can be found on Godalming Online.

· You must bring the work to the hand-in on the day of the deadline between 1.00 pm and 1.30 pm
One resubmission

· There is one resubmission opportunity
· Missing a deadline is like missing an exam – you will not get the marks

· If you are going to be absent on the hand in date you must negotiate the hand in with your teacher in advance. 

· If you are absent for a valid reason you will need to negotiate handing in with your teacher (usually on the first day back)

· Refer to your Student Handbook on Godalming Online for the full departmental hand-in policy.
Parents/Guardians: How can you help?
We often get asked by parents and guardians what things they can be doing to help them achieve the best possible grade.

Whilst almost all the work that is required to be successful at this level should come from the student there are some things that you can do that can help:
1. Encourage them to watch the news.  There are often items on the news (BBC, Channel 4, ITV or Sky) that focus on Business or the Economy.  Awareness of contemporary events will help students to answer questions.  Keep an eye out for programmes that get aired on business - past series such as Inside the Factory have provided a useful insight as have some Panorama programmes.  Point them out to them in the schedules and if watching, encourage them to join you.
2. The ability to do their own research is essential for coursework units. Encourage them to read sections of a daily broadsheet (including online additions) that are related to the business world or economy.  Guardian, Telegraph, Times etc.  Again this will help to reinforce some of the theories that are being learnt in lessons. 
3. For coursework units there will be set deadlines and one resubmission deadline. Encourage them to put these dates and times into their phone/in their diaries so that these are not forgotten – missed deadlines can lead to non-admission of work.
4. Encourage them to be organised in their filing and storage of work so that they develop good working habits and can retrieve material for revision for the external set tasks/exams. Assistance with clear online filing systems may also be helpful. Time management and good organisation are essential for both coursework and exams.

5. Learning cannot happen just in the classroom.  Students have to be responsible for that learning as well and prepare themselves ahead of their lessons.  It is something we drill into them from the beginning of their studies.  50% of their learning is expected to happen in the classroom but 50% is also expected OUTSIDE the classroom.  Work with them on helping them to manage and prioritise their time.  
What happens in the case of a student who is underperforming?

As a Department we will always try to work with a student first. We will produce Student Reviews to provide feedback to Parents in January and June of the first year and November and March of the second year and at Parents Evenings which take place in November and March for first year students and October and March for second year students.  However where a teacher is significantly worried about a student’s progress the Department will place the student on a Department Action Plan.  This is where we will make formal contact with parents who will receive a copy of the Action Plan together with updates via e-mail.  The purpose of the Action Plan is to put in place support that will enable a student to get themselves back on track and achieve their potential.  Should a student fail to meet the Action Plan the student would then be referred to their Senior Tutor who may decide to place the student on a Formal Warning as part of the College’s Disciplinary Procedures.  Where a student’s failure to achieve the Action Plan is linked to health or other extenuating circumstances the Senior Tutor may decide to place the student on a Supportive Warning to further support their studies.    
