OBSERVATION RECORD FOR ASSIGNMENT 8.2

Observation record

An observation record is used to provide a formal record of an assessor’s observation of learner performance (e.g. during presentations, practical activities) against the targeted assessment criteria. 
Please note:
An observation record is a source of evidence and does not confer an assessment decision.

The record will:

· relate directly to the evidence requirements in the unit specification   

· provide primary evidence of performance to support subsequent assessment decisions
· is sufficiently detailed to enable others to make a judgement about the  quality and sufficiency of the performance.
Observation records should:

· be accompanied by supporting/additional evidence. This may take the form of visual aids, video/audio tapes, CDs, photographs, handouts, preparation notes, cue cards, diary record or log book and/or peer assessments records, etc.  

· be completed by the assessor who must have direct knowledge of the specification
· record the assessor’s comments 

· also include the learner’s comments

· be signed and dated by the assessor and the learner

· be included in the learner’s portfolio, along with relevant supporting evidence, when submitted for assessment. 
 
	Learner name:
	

	Qualification:
	Pearson BTEC Level 3 National Extended Certificate in Business

Pearson BTEC Level 3 National Diploma in Business

	Unit number & title:
	Unit 8: Recruitment and Selection Process

	Description of activity undertaken

	Learner will need to take part in at least two interviews, taking on the role of both interviewer and interviewee.
They will need to demonstrate analytical questioning and answering skills in their interviews.  

For both roles, you should give feedback on their performance, including the communication and employability skills demonstrated in the interview situations.

	Assessment criteria targeted

	8/B.P4

	Participate in the selection interviews, as an interviewer and interviewee.

	8/B.M2
	In recruitment interviews demonstrate analytical responses and questioning to allow assessment of skills and knowledge


	How the activity covers the requirements of the assessment criteria (this does not confirm achievement of assessment criteria or confer an assessment decision)

	

	Learner name:
	

	Learner signature:
	
	Date:
	

	Assessor name:
	

	Assessor sign:
	
	Date:
	


